[bookmark: _GoBack]Capability Assessment
[Guidance: Once you have created your supplier shortlist using the DPS system and you are ready to start your procurement, you may choose to conduct a Capability Assessment to further shortlist the suppliers. Suppliers must be able to answer yes to all the capability assessment questions to become shortlisted. Only those suppliers that pass the Capability Assessment may be invited to bid.]
Department/Organisation:
Contact name:
Contact email:
Agreement ref: RM6130 Building Cleaning Services DPS
Date issued:
Response deadline:
 
Summary 
a)	The project objectives:
(Full outline of specification provided in Annex X)

b)	Mandatory constraints/services required: 

c)	Constraints that may preclude suppliers from accepting this specification: 

d)	Budget and contract duration (including any extension options):

e)	Timescales for tender (stages/award):



Capability questions
Please confirm you have the capability to provide the following services by responding Yes or No to the questions listed below. Only those suppliers that answer Yes to all of these mandatory questions will be invited to bid.   
[Guidance: The questions below are examples only. Please use questions relevant to your key requirements.]
1. Can you deliver [……………………..] within the timescales given in Annex X?
2. Can you meet the conflict of interest requirement set out in Annex X?
3. Can you provide staff that meet the security check requirements outlined in Annex X, within the timescales given in Annex X?

Please note that any Nil Responses to this invitation will be treated as confirmation of your intention NOT to participate in this competition and you will not be invited to bid.
All responses should be submitted no later than [Insert date and time] via [insert submission process i.e. online procurement tool instructions] 
Should you have any queries regarding the Capability Assessment, please submit them via the [online procurement tool] the portal by [Insert date and time].
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