[bookmark: _gjdgxs]Supplier Name
Supplier Address
Date: Insert date 

Dear Sir/Madam,

Award of contract for the supply of RM6103 Education Technology
 (Insert Lot name and number) 

Further to the submission of your bid for the above Procurement, on behalf of insert name of educational establishment. I am delighted to inform you that your organisation has now been awarded the Contract, subject to your signature. 

[bookmark: _GoBack]Please see below detailed feedback on your submission. (Add evaluator’s feedback here including evaluation criteria scoring and reasoning for the score)

The call-off contract shall commence XX day of XX 20XX and the Expiry Date will be XX day of XX 20XX. 

This procurement activity was a Call Off under the Education Technology Commercial Agreement, RM6103 (Lot details) and the Commercial Agreement Terms and Conditions shall apply. A copy of the contract is provided with this Award Letter and includes those terms and conditions. 

Please sign and forward the completed call-off contract by insert time/day/month/year. 



Should you have any queries regarding this or any other matter please do not hesitate to contact me.

Yours faithfully,

	Signed for and on behalf of insert name of Contracting Authority

	Name: insert name and insert job title
	

	Signature:
	



