
How to use the DPS portal

Before either customers or suppliers can use the DPS portal they will need to register at the Supplier 
Registration Service - https://supplierregistration.cabinetoffice.gov.uk/

Guidance on how to register can be found here.

Once registered customers are able to download the current list of suppliers on their chosen DPS. Guidance  
follows on page 2 of this document.

Once suppliers are registered they are then able to apply to the DPS of their choice by navigating to that DPS 
webpage and clicking on ‘Start Selection Questionnaire’ under the ‘Get Start’ section on the right hand side 
of the webpage. The portal guides suppliers through the process automatically.

https://supplierregistration.cabinetoffice.gov.uk/
https://supplierregistration.cabinetoffice.gov.uk/help/registerandsignin


1 – Navigate to 
this address

2 – Click on this 
link



3 – Click on 
this link



4 – Click on this 
link



5 – Tick check box and hit 
‘Confirm’



6 – To generate list 
of suppliers click 
this link



7 – If you wish to 
see all suppliers 
choose ‘No’. If 
you require those 
suppliers who 
can deliver HSCN 
and PSN choose 
‘Yes’

8 – Click 
‘Save 
category’



9 – Give the file 
a name and 
then click ‘Save 
category’



10 – The list will now 
appear in this window –
click ‘Export’ to download 
the list.



11 – Click 
‘Continue’



12 – Give the file a 
suitable name

13 – click ‘Save’ 
to finish.


