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[bookmark: _heading=h.xu2mbvpcyijp]
1. [bookmark: _heading=h.9k2e7zigoxh]Introduction	
This Attachment 2 includes information regarding timelines, clarification questions, how to submit your tender, what you need to submit, the structure of the competition, how we will assess your tenders and competition rules.
This document together with all other associated tender documents contain the competition rules which you must follow. Please note that failure to comply with or follow the competition rules may result in your exclusion from the competition, or your tender being disregarded, at our discretion.
2. [bookmark: _heading=h.ov3woep4q2sc]Timelines		
These are our intended timelines. We reserve the right to amend the timings or extend any time period. We will tell you if and when timelines change.
All dates and times are United Kingdom time zones applicable at the date of the competition.  

	Initial framework – framework 1

	Start date (Tender notice and associated tender documents published)
	12/05/2025

	Deadline for receipt of clarification questions
	[bookmark: _heading=h.2vor4mt]15:00 30/05/2025

	CCS responses to clarification questions published
	12/06/2025

	Tender submission deadline
	[bookmark: _heading=h.1au1eum]15:00 20/06/2025
15:00 27/06/2025

	[bookmark: _GoBack]Compliance checks and assessment of tenders
	[bookmark: _heading=h.3utoxif]From the tender submission deadline through to award of framework contracts

	Assessment summaries issued
	19/01/2026

	Contract award notice published and commencement of 8 working day standstill period
	19/01/2026

	End of standstill period
	midnight at the end of 29/01/2026

	Award of framework contracts
	30/01/2026

	Framework start date
	02/02/2026

	Contract details notice and copy of the framework contract
	Will be published within 30 days of the contract award notice publication date 



[bookmark: _heading=h.x5w8r2l04egi]
3. [bookmark: _heading=h.ukqehp1caysd]When and how to ask clarification questions	
If any of the instructions in the invitation to tender (ITT) are unclear to you, or you wish to seek clarification on any aspect of this competition, you can ask a question in accordance with this paragraph. These are referred to as clarification questions below.
If you do have any clarification questions you need to ask them as soon as possible after the tender notice and the associated tender documents are published. This is because all clarification questions must be submitted before the clarification question deadline as set out in paragraph 2 (Timelines). 
We will publish all responses to clarification questions by the date set out in paragraph 2 (Timelines). 
You need to send your questions to us through the Digital Marketplace. The Digital Marketplace supports our end-to-end procurement activity including issuing the ITT, submission and assessment of tenders, and provides a messaging system that allows us to communicate with bidders. 
We can only communicate directly with you through the Digital Marketplace, however we will utilise GOV.UK Notify to issue broadcast messages. Please note that no other form of communication is allowed. 
We reserve the right not to answer any clarification questions submitted after the deadline. 
You must ensure your question is specific and clear and if applicable tell us which document, the section or paragraph you are referring to.  
Do not include your identity in the body of the clarification question. This is because we publish all the clarification questions and our responses to all bidders. We will publish all responses to questions raised by bidders without reference to the identity of the bidder who submitted the clarification question. 
If you feel that a response to a clarification question should not be published, you must tell us why when you ask the clarification question. We will decide at our discretion as to whether or not to publish the relevant clarification question and our response. If we do not consider there is sufficient justification for withholding the clarification question and our response, then we will inform you and you will have the opportunity to withdraw the clarification question.
The clarification questions and responses published during the competition, which amend or supplement the ITT will form part of the ITT.
The clarification questions and responses published during the competition, which either amend or supplement the framework contract, will form part of the framework contract.
It is your responsibility to monitor all clarification questions and responses published by us. We cannot be held accountable for any information you do not read.   
You can ask us clarification questions about the framework contract and call-off contract but please do not attempt to ‘negotiate’ the terms of either of these documents. All framework awards will be made under the original terms unless amended by CCS. 
4. [bookmark: _heading=h.nrond8eprad7]Who can submit a tender  
You can submit a tender:
· as a single legal entity, see paragraph 4.3 (Submitting a tender as a single legal entity) 
· with named subcontractors to deliver parts of the call-off contracts. This applies whether you are bidding as a single legal entity or as a consortium. See paragraph 4.4 (Subcontracting) and paragraph 5 (Submitting a tender with subcontractors).
· together with other legal entities as part of a consortium. See paragraph 4.6 (Consortium proposals) and paragraph 6 (Submitting a tender as the lead bidder of a consortium).
4.1. Restrictions 	
You cannot tender as a single entity and as a consortium member in the same lot.
[bookmark: _heading=h.28h4qwu]You cannot be a member of more than one consortium for the same lot.
Bidders are permitted to bid as a single entity or as a consortium member and be a named subcontractor in another tender in the same lot.
If you are bidding as a single entity on one lot and as the lead bidder for a consortium on another lot, you will need to set up a separate account for each bidding entity within the Digital Marketplace. You will need to submit your tenders as follows: 
· your bid as a single entity, submit your tender in the Digital Marketplace in the name of your organisation
· [bookmark: _heading=h.3j2qqm3]your consortium tender, you will need to create an account in the Digital Marketplace in the name of the consortium 
If you are submitting tenders as the lead bidder for more than one consortium, each consortium will need a separate account in the Digital Marketplace. 
4.2. Involvement in multiple tenders	
You must ensure that your involvement in multiple tenders does not result in any potential or actual conflicts of interest, supplier capacity problems, restrictions or distortions in competition, improper behaviour, or collusion.
It is important that bidders are able to satisfy at all stages of the competition that appropriate arrangements are in place to ensure that there is no risk of potential or actual conflict or collusion. If you, or any of your associated persons, consortia members or subcontractors are involved in any way with other tenders, CCS reserves the right to make any further enquiries it deems necessary under the circumstances. 
CCS may require bidders to take certain steps that we consider necessary and enter into particular reasonable arrangements to mitigate a conflict of interest. Failure to do so may result in your tender being disregarded.   
4.3. Submitting a tender as a single legal entity	
The tender must be submitted by you as the organisation that will be responsible for providing the deliverables. 
You, the bidder, will sign the framework award form and enter into the framework contract. 
[bookmark: _heading=h.3l18frh]Each call-off contract will be signed and managed by you and the buyer. 
4.4. Subcontracting
If you are submitting a tender and intend to use subcontractors to deliver the call-off contracts, you as the bidder must submit the tender.  
You, the bidder, will sign the framework award form and enter into the framework contract.
Each call-off contract will be signed and managed by you and the buyer. 
See paragraph 5 for the details and information we require you to submit for each subcontractor.  
4.5. Consortium proposals	
The terms consortia or consortium may be used throughout the ITT to refer to a situation where two or more organisations choose to submit a joint tender. 
If you are considering bidding as a consortium, you should take your own legal advice on the structure of the consortium, and where appropriate to ensure suitable arrangements are in place between consortium members.  
In the event of a consortium-based tender, we will require the tender to be submitted by:
· [bookmark: _heading=h.43ky6rz]a special purpose vehicle (SPV) (see paragraph 4.7) or 
· [bookmark: _heading=h.2iq8gzs]a lead bidder on behalf of a jointly bidding consortium (see paragraph 4.8)
4.6. SPV 
[bookmark: _heading=h.3hv69ve]Where a special purpose vehicle (SPV) already legally exists, the consortium will designate the SPV as the lead bidder to complete the tender in its name and ‘voice’ (except where the instructions in this ITT specifically state otherwise). 
[bookmark: _heading=h.oiac14u9tfxr]The SPV will sign the framework award form and enter into the framework contract. Each call-off contract will be signed and managed by the SPV and the buyer.
[bookmark: _heading=h.i2deznteuhjj]The SPV will be contractually responsible for delivery of the framework contract and each call-off contract.
[bookmark: _heading=h.6g1nzj5md4c9]The SPV will need to create an account in the Digital Marketplace in the name of the SPV. 
[bookmark: _heading=h.p3u1k5kxvxlt]The SPV will register and complete all supplier information on the Central Digital Platform (see paragraph 9). 
4.7. Lead bidder on behalf of the consortium 
[bookmark: _heading=h.ozmoe522rnv6]Where multiple suppliers are coming together to form a consortium but have not formed a SPV then the consortium will nominate a lead bidder to complete and submit the tender. 
[bookmark: _heading=h.rifyy3v7xf0y]The lead bidder shall be the representative for the other members of the consortium and shall be responsible for the preparation and submission of the tender in the consortium's name and ‘voice’ (except where the instructions in this ITT specifically state otherwise, e.g., conditions of participation). 
[bookmark: _heading=h.mra7h02f5fi]Unless an SPV is being created prior to entry into the framework contract, the lead bidder will be contractually responsible for the delivery of the framework contract and each call-off contract. 
[bookmark: _heading=h.g54tfrgz4fxo]The lead bidder will sign the framework award form and enter into the framework contract. Each call-off contract will be signed and managed by the lead bidder and the buyer.
[bookmark: _heading=h.4hptlir70547]See paragraph [6] for the details and information we require you to submit for each consortia member.  
4.8. Change of arrangements 
[bookmark: _heading=h.qg4y1oqdoey5]All tenders must be submitted with arrangements in place at the time of the tender submission deadline with confirmed details for all subcontractors and consortium members. If this is not the case, we may consider your tender incomplete and may disregard your tender.
[bookmark: _heading=h.g6cl9fji66x7]CCS must be immediately notified via the Digital Marketplace of any proposed changes in relation to the membership of a consortium and use of subcontractors within the period between the tender submission deadline and award of the framework contract.  You must clearly set out the nature of the change and the reason for the change. If you do not, we may disregard your tender due to it being non-compliant. 
[bookmark: _heading=h.w9paknulhth1]If the proposed change is approved by us (which will be at CCS’s absolute discretion), we may require you to resubmit parts of your tender to make a further assessment of your tender submission.  
[bookmark: _heading=h.z24bhbqqaqst]Depending on the nature and extent of the changes, CCS reserves the right to reject any proposed changes and disregard your tender. If your tender is disregarded, it will not progress in the competition. We will tell you your tender has been disregarded and why.
5. [bookmark: _heading=h.fk312yhql6p2]Submitting a tender with subcontractors 
5.1. If you are intending to use subcontractors to deliver the call-off contracts you need to provide us with an exhaustive list of all your intended subcontractors who you will use to deliver any call-off contracts. This applies to all subcontractors that are known about at the time of tender submission. This does not include every supplier with whom you have a commercial relationship (for example an existing supply contract where there is no intention to specifically subcontract all or part of any call-off contracts to that supplier). 
5.2. You need to tell us about subcontractors of all tiers in the supply chain. Subcontractors of all tiers encompasses everyone from the tier 1 subcontractors down to those further down the supply chain who will be supplying the deliverables being used to deliver any call-off contract.
5.3. If any subcontractor is being relied upon to satisfy a condition of participation, they will also be an associated person and be considered as an associated person in the assessment of the tender. You need to tell us who these subcontractors are.
5.4. You also need to tell us which subcontractors are also key subcontractors as defined in the framework contract. You need to tell us this so that your key subcontractors can be listed in the framework award form should you be awarded a framework contract. Please read Joint Schedule 6 (Key Subcontractors) for more information. 
A key subcontractor is any subcontractor (including a subcontractor who is also an associated person):
a) which is relied upon to deliver any work package within the deliverables in their entirety; and/or
b) which, in the opinion of CCS or the buyer performs (or would perform if appointed) a critical role in the provision of all or any part of the deliverables; and/or
c) with a subcontract with a contract value which at the time of appointment exceeds (or would exceed if appointed) 10% of the aggregate charges forecast to be payable under the call-off contract
5.5. Please note a subcontractor can also be an associated person and a key subcontractor. 
5.6. In the Digital Marketplace when prompted you need to provide the following details for each subcontractor:
· name
· organisation identifier, name of the register and registration number
· registered office address 
· supplier classification
· Is the subcontractor also a key subcontractor? 
· Is the subcontractor also an associated person?
· a brief description of their intended role in the performance of the contract, including:
· what role they will play in the delivery of the call-off contracts
· their % share of the total contract value  
5.7. If the subcontractor is also an associated person you also need to provide: 
· details on the specific condition(s) of participation you are relying on them for and confirm you have incorporated the relevant information into the Digital Marketplace. See paragraph 8 Tender documents.
· their PPON 
· their CDP share code. See paragraph 9.      
6. [bookmark: _heading=h.h1ak88nlvx5]Submitting a tender as the lead bidder of a consortium   
6.1. You need to provide the details of all consortia members in the Digital Marketplace. 
6.2. If any consortia member is being relied upon to satisfy the condition of participation relating to the Technical Ability Certificates they will also be an associated person. They will be considered a consortia member for the assessment of the tender. 
6.3. On the Digital Marketplace you need to provide the following details for each consortia member:
· name
· organisation identifier, name of the register and registration number
· registered office address 
· confirmation of if the consortia member is also an associated person
· confirmation that they have submitted all their core supplier information on the Central Digital Platform as part of the tender. See paragraph 9. 
· their PPON.  
· their CDP share code. See paragraph 9.    
· a completed Attachment 4b Consortia workbook (including the declaration). See paragraph 8.  
6.4. If the consortia member is also an associated person you also need to provide: 
· details on the specific technical elements in the Technical Ability Certificate you are relying on them for. 
· Complete Attachment 2b Technical Ability Certificate as per the specified mandatory requirements.
6.5. Each consortia member will need to complete Attachment 4b, including the declaration. It is your responsibility to ensure any completed Attachment 4b’s are completed correctly and are submitted with the tender. 
6.6. All consortia members are required to satisfy the conditions of participation set out in Attachment 4b and the financial risk condition of participation in their own right. 
7. [bookmark: _heading=h.8m59b0jbzmec]Submitting your tender
7.1. The Digital Marketplace 
You must use our Digital Marketplace to submit your tender https://www.applytosupply.digitalmarketplace.service.gov.uk We can only accept tenders that we receive through the Digital Marketplace.
Please note you must ensure your registration details within your Digital Marketplace profile, for example, are:
· applicable to your organisation
· consistent with information on Companies House (if registered), Dun & Bradsheet (D&B) and https://www.gov.uk/check-uk-vat-number (if registered)
· consistent with your details within your profile on the Central Digital Platform
You cannot for example use a parent company’s Digital Marketplace account to submit a tender as the Digital Marketplace registration/profile details will be not applicable to your organisation. 
In the event that you are successful, the registration details including organisation name will be the details used for your framework contract.
You must ensure that the main user details within your Digital Marketplace tool profile are up to date and accurate. In the event that you are successful this is the email address that the framework contract will be sent to.
You must also ensure that if you are registered with Companies House, that the details within D&B and https://www.gov.uk/check-uk-vat-number align with the registered name, registered address and company registration number, as compliance checks are completed on the details you provide.
We must receive all tenders before the tender submission deadline set out in paragraph 2 (Timelines). You are responsible for ensuring that your tender is complete and submitted by the tender submission deadline. 
Allow plenty of time to complete your tender, it may take longer than you think to submit your tender via the Digital Marketplace and to ensure any completion errors are rectified before the tender submission deadline. 
You may modify your application at any time before the tender submission deadline. By the tender submission deadline, you must ensure that you’ve submitted all responses as requested through the Digital Marketplace. Tenders cannot be modified after the tender submission deadline.
We reserve the right to disregard any tenders received after the tender submission deadline. No tender will be considered to have been submitted unless you have followed all steps indicated on the Digital Marketplace to submit your tender. 
If you are having technical issues using the Digital Marketplace contact the customer service team at:
Email: info@crowncommercial.gov.uk
Phone: 0345 410 2222
If you are having technical issues with the Digital Marketplace, when submitting your tender, take a screenshot of any error message you are receiving and send a message via the Digital Marketplace.
Please be advised that the Digital Marketplace team will not be able to assist you with the content of your tender. 
Communication relating to the competition will be conducted via the Digital Marketplace unless you have a technical issue. 
You must check for messages in the Digital Marketplace tool throughout the competition at least on a daily basis. You must log on to the Digital Marketplace tool and access your message inbox for this competition to check for messages.
7.2. Your tender
You must ensure that you are using the latest versions of the ITT as the documentation may be updated before the tender submission deadline. Your tender must remain valid up to the contract award date (which may be amended at CCS’s discretion). 
You must submit your tender in the English language and any financial references should be in British Pounds Sterling.
You must only upload those attachments we have asked for. No additional attachments should be submitted unless specifically requested by us. 
By submitting a tender, you agree to be bound by the terms of the ITT (as may be amended or updated from time to time by CCS). Your submission of a tender will be taken as your agreement to enter into the framework contract made available during the competition (which may be updated during the course of the competition)
Please be advised that the Digital Marketplace team will not be able to assist you with the content of your tender. 
Communication relating to the competition will be conducted via the Digital Marketplace unless you have a technical issue. 
You must check for messages in the Digital Marketplace tool throughout the competition at least on a daily basis. You must log on to the Digital Marketplace tool and access your message inbox for this competition to check for messages.
8. [bookmark: _heading=h.f8dhtbbv4ic6]Tender documents
8.1. In table 1, we outline the necessary actions and assign who is responsible for completion of each attachment in order to submit a compliant tender.
8.2. Reminder that when we refer to ‘‘bidder’’, this means the entity submitting the tender, also referred to as the single lead entity, the SPV or the lead bidder on behalf of a consortium.
Table 1
[bookmark: _heading=h.73mdl5ic77i]
[bookmark: _heading=h.coqwjbs7h1jy]
[bookmark: _heading=h.2pta16n]
	[bookmark: _heading=h.j8sehv]Attachment 
	Description
	Action 
	Who
	Lot specific  

	Attachment 1
About the framework
	Please read first. This attachment includes information about the ITT, the framework and competition, management charge, the framework contract and TUPE.  
	Information only - read
	Bidder/ associated persons/ consortia members/ subcontractors 
	N/A

	Attachment 2
How to tender 
	Includes information regarding timelines, clarification questions, how to submit a tender, what you need to submit, the structure of the competition, how we will assess your tenders and competition rules.
	Information only - read 
	Bidder/ associated persons/ consortia members/ subcontractors 
	N/A

	Attachment 2a Procurement Specific Questionnaire
	Not used - Application process conducted through the Digital Marketplace.

	Attachment 2b 
Technical ability certificate (TAC)
(Lot 2 only)
	This is the TAC template to be completed by the bidder for Lot 2
	Complete the relevant sections and get your customer to sign this attachment for your contract example. Read the guidance. Attach each completed certificate to the ‘Condition of participation - Technical ability certificates’ section in the Digital Marketplace Lot 2 questions. 

	Bidder 
	Upload a maximum of two completed TAC’s if you are submitting a tender for Lot 2


	Attachment 2c 
Carbon reduction plan template (Lot 2 only)
	A template for the Carbon Reduction Plan. 
	To be completed only if the bidder or a consortia member does not have a website to provide a copy of the carbon reduction plan. 
Attach each Carbon Reduction Plan to the ‘Condition of participation - Carbon reduction’ section
in the Digital Marketplace Lot 2 questions.
	Bidder/
consortia members 
	Upload one completed carbon reduction template (one per bidder and/or consortia member) if you are submitting a tender for Lot 2

	Attachment 2d
Quality questionnaire
	This is a copy of the electronic quality questions you will find in the Digital Marketplace. 
Please note only the questions and the award criteria are in the Digital Marketplace, you need to refer to Attachment 2d for the question weightings and assessment methodology (including the response guidance and marking scheme). Read carefully before submitting your responses in the Digital Marketplace. 
	Submit quality question responses in the text boxes provided within the Digital Marketplace
	Bidder
	Complete all the mandatory questions and all questions for the lots you are submitting a tender for. Answer Technical Award Questions for Lot 2 only.

	Attachment 3 - Pricing Matrix
	Not used - Pricing process conducted through the Digital Marketplace.

	Attachment 4a - Subcontractor, consortia, and associated persons information
	Not used - Application process conducted through the Digital Marketplace.

	[bookmark: _heading=h.36os34g]Attachment 4b 
[bookmark: _heading=h.1lu2dc9]Consortia workbook  
	Workbook for each consortia member to complete in order to demonstrate compliance with the required conditions of participation. 


	To be completed by each consortia member.  
Attach each completed Attachment 4b when requested in the Digital Marketplace tool.

Please name the file

	To be completed including the declaration by each consortia member. Submitted by the lead bidder. 

	Not lot specific 

	Attachment 5 Financial viability risk assessment (FVRA) instructions
	Read this document before completing Attachment 5a – Lot 2 Gold FVRA Tool. Or before completing Attachment 5b – Lots 1/3/4 Silver FVRA Tool (if you are requested to submit a Silver FVRA).
	Information only - read 
	Bidder and each consortium member  
	N/A

	[bookmark: _heading=h.45tpw02]Attachment 5a Gold FVRA Tool (Lot 2 Only)


	CCS will use the information submitted in Attachment 5a with the additional information required (see below) to conduct the required financial risk assessments. 

Additional information required:
All bidders and consortium members must provide, in addition to their completed Attachment 5a - Gold FVRA Tool:
· Published accounts for the last 2 years covering a 3 year period have been submitted through the Central Digital Platform (for clarity, each set of accounts contains 2 years, therefore by providing 2 sets, this provides financials for a period of 3 years).
· copies of their parent company published accounts for the last 2 years covering a 3 year period  
· copies of their ultimate parent published accounts for the last 2 years covering a 3 year period
· Any supporting information relevant to your Attachment 5a - Gold Tool (Lot 2) submission that is not accessible via the Central Digital Platform.
Please refer to the Financial Viability Risk Assessment Section in the Digital Marketplace tool.
	Upload bidders completed Attachment 5a and additional information in the ‘Financial Viability Risk Assessment (FVRA)’ section in the Digital Marketplace.

Upload each consortia member(s) completed Attachment 5a and additional information in the ‘Financial Viability Risk Assessment (FVRA)’ section in the Digital Marketplace.

	Attachment 5a completed by: 
The bidder and each consortium member.
 
All completed Attachment 5a’s and the required additional information to be submitted by the bidder. 
	Applicable for Lot 2 only

	[bookmark: _heading=h.2kz067v]Attachment 5b
Silver FVRA Tool (Lots 1, 3 and 4 Only)
	[bookmark: _heading=h.gxp22slpxant]If any bidder, or, if applicable, any consortium members, do not pass the enhanced sift, as set out in Financial Viability Risk Assessment (FVRA) section of the Digital Marketplace, the bidder, or, if applicable, any consortium members, will be asked to complete the Attachment 5b - FVRA Silver Tool and return via the Digital Marketplace.
	Information only -
Digital Marketplace will notify you should there be a requirement for you to do so during your application.
If a bidder and/or consortia member is requested to complete the Silver FVRA Tool, they must also provide:
1. confirmation of their published accounts for the last 2 years covering a 3 year period (for clarity, each set of accounts contains 2 years, therefore by providing 2 sets, this provides financials for a period of 3 years). 
2. copies of their ultimate parent published accounts for the last 2 years covering a 3 year period (if your 
3. Any supporting information relevant to your Attachment 5b - Silver Tool (Lots 1, 3 and 4) submission that is not accessible via the Central Digital Platform. 

	Bidder and each consortium member (as applicable).
 
Attachment 5b if requested submitted by bidder (not to be submitted with the tender)  
	Applicable for Lot(s) 1, 3 and 4.

	Attachment 6
Framework contract documents 
	The framework contract is the legal document formalising the framework agreement and is made up of:
1. General Terms 
2.Schedules 
· Framework Schedules
· Joint Schedules
· Call-Off Schedules 
3. Framework Award Form 

	Information only - read 
	Bidder/ associated persons/ consortia members/
subcontractors

	N/A

	Attachment 7 Frequently Asked Questions
	
	
	
	


9. [bookmark: _heading=h.8rive5b7ece0]The Central Digital Platform (CDP)
9.1. The Central Digital Platform (CDP) is where all UK contracting authorities publish information relating to procurement. It is also the place where identifiers are recorded and/or issued and for suppliers to input their core supplier information. The CDP is an enhancement to the existing Find a Tender Service (FTS). 
9.2. How to video guides and user manuals on the CDP, which will give you an overview of the platform, the registration process, and how to complete and update supplier information can be accessed through the Cabinet Office dedicated TPP supplier page
9.3. To sign-up to the CDP, please follow the link to the enhanced FTS sign in page. 
9.4. You and if applicable, any associated persons, consortium members and consortia members associated persons, will need to register on the CDP and complete your core supplier information in the supplier information section.
9.5. You, and if applicable any associated persons and consortia members must all ensure that your details are complete, accurate and up to date in the CDP.
9.6. For bidders, consortia members and associated persons we will use the email address and contact postal address submitted in your supplier information in the contract award notice, therefore this must be generic with no references to individual names and no contact details that are directly linked to an individual.
9.7. We will also publish the bidders, consortia members and associated persons connected person(s) details as submitted in the supplier information in the contract award notice, unless we are told otherwise in response to the relevant question in the Digital Marketplace that the details of any connected person(s) are exempted from publication.
9.8. A connected person is an individual or an entity with significant control or influence over the supplier, as set out in schedule 6(45):
a) 	An individual or entity with significant control over the supplier, as defined under section 790C(2) of the Companies Act 2006.
b) 	A director or shadow director of the supplier
c) 	A parent or subsidiary undertaking of the supplier, as defined in section 1162 of the Companies Act 2006
d) 	A predecessor company that has ceased trading due to insolvency which transferred all or substantially all of its assets to the supplier and carried on the same or substantially the same business as the supplier (where the supplier is sometimes known as a phoenix company  
9.9. Bidders associated persons and consortia members will need to submit the supplier information as part of the tender via the Digital Marketplace by entering their share code, generated via the CDP supplier information section.
9.10. All supplier information from the CDP needs to be accurate and accessible via your share code and PPON. 
9.11. If any of your supplier information, or the supplier information of any associated persons and consortia members changes throughout this competition, then you must:   
· tell us via the Digital Marketplace that there has been a change to the supplier information 
· submit the updated or corrected supplier information to the CDP
· request a new share code from the CDP and submit the updated share code at the relevant question within the Digital Marketplace
10. [bookmark: _heading=h.kkbhl1itqpur]Structure of the competition	
10.1. The competition will comprise of the following stages: 
Stage 1 Compliance checks and post tender clarification
a) Compliance checks 
b) Post tender clarification 
Stage 2 Applying exclusion grounds
a) Disregarding a tender where you are not a UK or treaty state supplier 
b) Disregarding a tender where you intend to subcontract the delivery of the contract or part of it to a supplier that is not a UK or treaty state supplier [insert where applicable]
c) Applying Procurement Policy Note 007 Contracts with suppliers from Russia and Belarus
d) Checking names against debarment list
e) Checking self-declarations whether any mandatory or discretionary exclusion grounds apply 
[bookmark: _heading=h.cv8u3t8bupo]Stage 3 Assessing conditions of participation 
a) Evaluation of the conditions of participation responses 
[bookmark: _heading=h.tfrk23vsn9se]Stage 4 Assessment of tenders against the award criteria 
a) Quality assessment  
b) Consensus 
c) Consistency checks 
d) Price assessment 
e) Disregarding abnormally low tenders  
f) Final scores 
Stage 5 Intention to award
a) Assessment summaries issued 
b) Contract award notice published
c) Framework contract award and signature 
d) Contract details notice and copy of the framework contract published
10.2. We reserve the right to carry out the assessment of stage 3 and stage 4 concurrently. 
11. [bookmark: _heading=h.nuevrv63fpwi]Stage 1 Compliance checks 
11.1. Following the tender submission, we will carry out a compliance check of submitted tenders to ensure they have been completed and submitted in accordance with this ITT.
11.2. If your bid is not compliant, your tender will be disregarded and your tender will not progress in the competition. We will tell you your tender has been disregarded and why. 
12. [bookmark: _heading=h.58zt9ap778zv]Stage 1 Post tender clarification
12.1. In the event that specific information or documents are missing from your tender, we reserve the right to request clarification or additional information if appropriate to do so. 
12.2. We will ensure that such requests are made in full compliance with section 12 of the Act. 
12.3. We will raise any clarifications through the Digital Marketplace. You must check for messages in the Digital Marketplace throughout the competition on a daily basis. You must log on to the Digital Marketplace and access your message inbox for this competition to check for messages. Failure to provide an acceptable response within the allotted time may result in your tender being disregarded. If your tender is disregarded, your tender will not progress in the competition. We will tell you your tender has been disregarded and why.
13. [bookmark: _heading=h.nqknqftrh355]Stage 2 Disregarding a tender 
13.1. Where you are not a UK or treaty state supplier (a supplier entitled to the benefits of an international agreement specified in Schedule 9 of the Act) we will disregard your tender from the competition, as set out in the tender notice. 
13.2. Where you intend to sub-contract the delivery of the contract or part of it to a supplier that is not a UK or treaty state supplier we will disregard your tender from the competition, as set out in the tender notice.
13.3. Public Procurement Note 007 Contracts with Suppliers from Russia or Belarus
The UK Government has introduced financial and investment sanctions aimed at encouraging Russia to cease actions which destabilise Ukraine. This PPN requires that Contracting Authorities, such as CCS, should consider how they can further cut ties with companies backed by the states of Russia and Belarus, including declining to consider tenders.  
CCS will therefore apply PPN 007 to all bidders, consortia members, and any subcontractors named in a tender. Unless exceptions in the PPN apply, CCS may:
· exclude from this competition any tenders that are deemed from bidders, consortia members, and any subcontractors who are constituted or organised under the law of Russia or Belarus, or whose connected persons information states Russia or Belarus as the place of residency; or
· request that a bidder find a replacement subcontractor by a specified deadline before its tender can be included in this competition.
13.4. If your tender is disregarded, your tender will not progress in the competition. We will tell you your tender has been disregarded and why.
14. [bookmark: _heading=h.8f7u37bwhtjm]Stage 2 Debarment list
14.1. We will check 
1. If you, the bidder or any of your connected persons are on the debarment list.
2. If the names of any subcontractors are on the debarment list. If your subcontractor is an associated person, then we will also check whether their connected persons are on the debarment list.
3. If any names of any consortia members or their connected persons are on the debarment. This includes consortia members who are also associated persons. 
[bookmark: _heading=h.1djgcep]
14.2. We will use the supplier information submitted from the CDP and the information provided in the Digital Marketplace. 
14.3. The mandatory exclusion grounds are set out in Schedule 6 of the Act and discretionary exclusion grounds in Schedule 7 of the Act.
14.4. If you or a connected person are on the debarment list for a mandatory exclusion ground, then you will be excluded.
14.5. If an associated person (including any of its connected persons), consortia member (including any of its connected persons) or a subcontractor is on the debarment list for a mandatory exclusion ground, you will be given the opportunity to replace them. In the event that a replacement is required, we will communicate with you directly through the Digital Marketplace setting out the time period allowed to find an alternative, that no changes should be made to the tender other than to reflect the replacement, and how the changes will be assessed which will be dependent on the circumstances. 
14.6. Failure to provide a replacement within the allotted time or if no replacement is made, you will be excluded. 
14.7. If you or a connected person are on the debarment list as a result of a discretionary exclusion ground, then we will exercise our discretion in deciding whether to exclude you. 
14.8. If an associated person (including any connected persons), consortia member (including any connected persons) or a subcontractor is on the debarment list for a discretionary exclusion ground, you will be given the opportunity to replace them as per paragraph 14.5. 
14.9. Failure to provide a replacement within the allotted time or if no replacement is made, you will be excluded. 
14.10. Where you or a connected person, an associated person (including any connected persons), consortia member (including any connected persons) or a subcontractor is on the debarment list for the mandatory exclusion ground relating to national security, we will check to see if the entry is relevant to this procurement. Any decision to exclude you will be approved in advance by a Minister of the Crown via referral to the Procurement Review Unit (PRU).  The PRU will ensure that only suitable suppliers can bid for public contracts, by implementing the debarment regime.
14.11. Where you or a connected person, an associated person (including any connected persons), consortia member (including any connected persons) or a subcontractor, is on the debarment list for the discretionary exclusion ground relating to national security, then we may exclude you. Any decision to exclude you will be approved in advance by a Minister of the Crown via referral to the PRU. 
14.12. The debarment list will be checked throughout the competition, including before the award of any framework contract(s).
14.13. If we exclude you, your tender will be disregarded and will not progress in the competition. We will tell you your tender has been disregarded and why.
14.14. We will communicate with you through the Digital Marketplace. You must check for messages in the Digital Marketplace throughout the competition on a daily basis. You must log on to the Digital Marketplace and access your message inbox for this competition to check for messages.
15. [bookmark: _heading=h.61govccybek2]Stage 2 Self-declarations 	
15.1. We will check the exclusion information, self-declarations submitted as part of your tender for you, the bidder, any associated persons, consortia members as to whether any mandatory or discretionary exclusion grounds apply.
15.2. We will consider if the circumstances giving rise to the application of the exclusion ground are continuing or likely to occur again in accordance with section 58(1) of the Act. 
15.3. Self-declarations will need to include any relevant self-cleaning evidence, but we may also ask for further evidence or information through the Digital Marketplace. 
15.4. Failure to provide an acceptable response within the allotted time may result in you being excluded.
15.5. If we consider that the circumstances giving rise to the mandatory or discretionary exclusion ground are continuing or likely to occur again then you will be excluded.
15.6. If we exclude you, your tender will be disregarded and will not progress in the competition. We will tell you your tender has been disregarded and why.
15.7. We will communicate with you through the Digital Marketplace tool. You must check for messages in the Digital Marketplace throughout the competition on a daily basis. You must log on to the Digital Marketplace and access your message inbox for this competition to check for messages.
15.8. We will also notify the PRU where this is required under the Act.
16. [bookmark: _heading=h.p7q5elrqhl08]Stage 3 Assessing conditions of participation	
16.1. The conditions of participation relate to the legal and financial capacity and technical ability to perform the contract. 
16.2. Every condition of participation, including those that apply to consortia members must be satisfied in order for you to be awarded a place on the framework. 
16.3. Any tender that fails to satisfy all of the conditions will be disregarded and will not progress in the competition. We will tell you your tender has been disregarded and why. 
16.4. We will assess your legal and financial capacity and technical ability to perform the contract, using the tender responses to the conditions of participation questions. 
16.5. Not all of the conditions of participation questions need guidance, as some are self-explanatory. However, certain questions, such as the financial capability questions, require you to follow a process before we can assess your response. In these instances, we have told you what you need to do and how we will assess your responses. 
16.6. Remember you must complete all questions in the Digital Marketplace.
17. [bookmark: _heading=h.hw44inqr34dj]Stage 4 Assessing tenders against the award criteria
17.1. We will assess your responses to the quality questions against the quality award criteria (quality assessment). 
17.2. We will assess your submitted prices against the assessment methodology (price assessment).   
17.3. Your tender must deliver what our buyers need, at the best possible price you can give. 
17.4. Remember to read 
· through the entire ITT, including  Framework Schedule 1 (Specification) carefully
· [bookmark: _heading=h.rtofi4]the contract terms set out at Attachment 6 Framework contract documents
17.5. What we will do
	1
	Award question assessment for Lots 1, 3 and 4
Your responses to the Lot specific award questions are mandatory questions and will be assessed pass/fail. The responses to the mandatory questions will be assessed through the Digital Marketplace. If you answer no to one or more of the questions(s), you will receive a weighted score of zero (0), your tender will be disqualified and will not progress further in the competition. If your tender is disqualified, we will tell you.

	[bookmark: _heading=h.320vgez]2
	[bookmark: _heading=h.1h65qms]Quality assessment for Lot 2 
[bookmark: _heading=h.415t9al]We will give your responses to the scored quality questions to our assessment panel. Each assessor will independently assess your responses to the quality question(s) assigned to them using the award criteria and assessment methodology. Each assessor will give a mark and a reason for their mark for each question they are assessing. Each assessor will enter their marks and reasons into the Digital Marketplace.

	[bookmark: _heading=h.2gb3jie]3
	[bookmark: _heading=h.vgdtq7]Consensus for Lot 2
[bookmark: _heading=h.3fg1ce0]Once the assessors have independently assessed your answers to the scored quality questions, we will arrange for the assessors to meet. At this consensus meeting, the assessors will for each question assessed, discuss their marks and their reasons for that mark. The discussion will continue until they reach a consensus regarding the mark, and a reason for that mark, for each question. The discussion will be facilitated by a CCS consensus manager. The final consensus marks agreed during this process will be used to calculate your quality score for Lot 2. 

	[bookmark: _heading=h.1ulbmlt]4
	[bookmark: _heading=h.4ekz59m]Consistency checks 
[bookmark: _heading=h.2tq9fhf]Once the consensus meetings have taken place, the consensus manager(s) may review the consensus marks and reasons for the marks agreed with assessors for any errors or discrepancies. If any errors or discrepancies are identified, marks may be changed as a result of these consistency checks. The reasons for revisiting the marks and the outcome of revisiting the marks will be fully recorded.

	5a
	Quality threshold Lots 1, 3 & 4
If a Lot 1,3 or 4 tender receives a fail for any of the quality questions as set out in tables A, C and D in paragraph 18.10, we will disqualify your tender and your tender will not be taken forward in the competition. 
If your tender is disqualified, we will tell you that your tender has been disqualified and why. You will receive an assessment summary as long as your tender has not been disregarded.
Refer to table at paragraph 18.10 for an example of how your quality score Lots 1, 3 & 4 will be calculated.

	[bookmark: _heading=h.18vjpp8]5b
	Quality threshold Lot 2
[bookmark: _heading=h.4gjguf0]If a Lot 2 tender receives a score of zero for any of the quality questions as set out in table B in paragraph 18.10, we will disqualify your tender and your tender will not be taken forward in the competition. 
If your tender is disqualified, we will tell you that your tender has been disqualified and why. You will receive an assessment summary as long as your tender has not been disregarded.
[bookmark: _heading=h.3sv78d1]Refer to table at paragraph 18.10 for an example of how your quality score Lot 2 will be calculated.

	[bookmark: _heading=h.280hiku]6
	[bookmark: _heading=h.3btby5x]Price assessment 
We will use the information provided in your Tender to confirm that you have met each lot requirement. Please see paragraph 19.3 for further information.
We may disregard any tender that offers a price that we consider to be abnormally low for performance of the contract. Please see paragraph 19.4 for further information. 

	[bookmark: _heading=h.46ad4c2]7
	[bookmark: _heading=h.2lfnejv]Final score
[bookmark: _heading=h.10kxoro]Your final score will be calculated as illustrated in paragraph 20 final scores.


18. [bookmark: _heading=h.39n6pmf9joml]Stage 4 Quality assessment and consensus 	
18.1. Please refer to Attachment 2d Quality questionnaire for a copy of the electronic quality questions you will find in the Digital Marketplace. Please note only the questions and response text boxes are in the Digital Marketplace, you need to read this Attachment 2 and Attachment 2d for the question weightings, assessment methodology, response guidance and marking scheme. Read both carefully before submitting your responses in the Digital Marketplace. 
18.2. Each question must be answered in its own right, in the Digital Marketplace. You must not answer any of the questions by cross referring to other questions or to other materials for example reports or information located on your website. 
18.3. Read each question, the award criteria, sub-criteria, assessment methodology, response guidance and marking scheme.
18.4. If you are unsure, ask questions before the clarification questions deadline, see paragraph 2 (Timelines) and paragraph 3 (When and how to ask clarification questions). 
18.5. The generic questions in section A are mandatory questions and applicable to all lots and will be assessed pass/fail. If you answer no to this one or more of the questions(s), your tender will be disqualified and will not progress further in the competition. If your tender is disqualified, we will tell you. You will also receive an assessment summary as long as your tender has not been disregarded under the Act.
18.6. The Award questions in section B for Lots 1, 3 and 4 are lot specific questions and will be assessed pass/fail. You must answer yes to all questions to achieve the maximum overall quality score of 60. If you answer no to one or more of the questions, you will receive a weighted score of zero (0), your tender will be disqualified and will not progress further in the competition. If your tender is disqualified, we will tell you. You will also receive an assessment summary as long as your tender has not been disregarded under the Act.
18.7. Each of the scored quality questions in Lot 2 - Section B lot specific award questions of the quality questionnaire will be independently assessed by our assessment panel.
18.8. When the consensus meeting has taken place for the Lot 2 lot specific award questions and the final mark for each question has been agreed by the assessors, and any consistency checks are completed, then your final mark for each question in Lot 2 will be multiplied by that questions weighting to calculate your weighted mark for that question. 
18.9. Each weighted mark for each Lot 2 lot specific award question will then be added together to calculate your quality score.
18.10. Please see tables A, B, C and D for an example of how your quality score will be calculated for each Lot.

Table A - Lot 1
	Question and award criteria 
	Marking Scheme (Pass/Fail)
	Your mark
	Your weighted score

	Section A Mandatory questions applicable to all lots

	All Lots
	Compliance with Framework (Pass/Fail)

	Pass/Fail
	Pass
	N/A

	All Lots
	Services you can provide
(Pass/Fail)
	Pass/Fail
	Pass
	N/A

	All Lots
	Social Value
	100/0
	100
	10

	Minimum quality score for Social Value
	10

	Section B Lot specific questions 

	Lot 1
	Skills and Capabilities
	Pass/Fail
	Pass
	


60

	Lot 1
	Continuous Professional Development
	Pass/Fail
	Pass
	

	Lot 1
	Customer Satisfaction and Knowledge Transfer
	Pass/Fail
	Pass
	

	Minimum quality score Lot 1 specific questions
	60

	Maximum quality score (including social value)
	70



Table B - Lot 2
	Question and award criteria 
	Question weighting 
	Maximum mark available 
	Your mark
	Your weighted score

	Section A Generic questions   

	All Lots
	Compliance with Framework (Pass/Fail)

	N/A
	Pass
	Pass
	N/A

	All Lots
	Services you can provide
(Pass/Fail)
	N/A
	Pass
	Pass
	N/A

	All Lots
	Social Value
	10%
	100
	100
	10

	Minimum quality score for Social Value
	10

	Section B Lot specific Technical Award questions

	Lot 2
	Capacity and Capability
100/50/0
	20%
	100
	100
	20

	Lot 2
	Quality and Innovation
100/50/0
	20%
	100
	100
	20

	Lot 2
	Collaboration and Knowledge Transfer
100/50/0
	20%
	100
	100
	20

	Quality score 
	70.00

	Minimum quality score per question
	50

	Minimum quality score Lot 2 specific questions
	30 * provided the bidder achieves the minimum quality score of 50 per question

	Maximum quality score (including social value)
	70








Table C - Lot 3
	Question and award criteria 
	Marking Scheme 
	Your mark
	Your weighted score

	Section A Mandatory questions applicable to all lots

	All Lots
	Compliance with Framework (Pass/Fail)

	Pass/Fail
	Pass
	N/A

	All Lots
	Services you can provide
(Pass/Fail)
	Pass/Fail
	Pass
	N/A

	All Lots
	Social Value
(Pass/Fail)
	100/0
	100
	10

	Minimum quality score for Social Value
	10

	Section B lot specific questions 

	Lot 3
	Skills and Capabilities
(Pass/Fail)
	Pass/Fail
	Pass
	




60

	Lot 3
	Continuous Professional Development
(Pass/Fail)
	Pass/Fail
	Pass
	

	Lot 3
	Customer Satisfaction and Knowledge Transfer
(Pass/Fail)
	Pass/Fail
	Pass
	

	Minimum quality score Lot 3 specific questions
	60

	Maximum quality score (including social value)
	70



Table D - Lot 4
	Question and award criteria 
	Marking Scheme 
	Your mark
	Your weighted score

	Section A Mandatory questions applicable to all lots

	All Lots
	Compliance with Framework (Pass/Fail)

	Pass/Fail
	Pass
	N/A

	All Lots
	Services you can provide
(Pass/Fail)
	Pass/Fail
	Pass
	N/A

	All Lots
	Social Value
(Pass/Fail)
	100/0
	100
	10

	Minimum quality score for Social Value
	10

	Section B Lot specific questions 

	Lot 4
	Skills and Capabilities
(Pass/Fail)
	Pass/Fail
	Pass
	




60

	Lot 4
	Continuous Professional Development
(Pass/Fail)
	Pass/Fail
	Pass
	

	Lot 4
	Customer Satisfaction and Knowledge Transfer
(Pass/Fail)
	Pass/Fail
	Pass
	

	Minimum quality score Lot 4 specific questions
	60

	Maximum quality score (including social value)
	70



19. [bookmark: _heading=h.gi3vvl47n7wx]Stage 4 Price assessment and abnormally low tenders	
19.1. This paragraph contains instructions on how to complete your pricing submission on the Digital Marketplace.
19.2. How to complete your pricing submission
· you must have started your DOS 7 Digital Marketplace application
· for each lot you are submitting a tender for, provide a price, where one has been requested. The Digital Marketplace will inform you where you are required to submit a price as part of your application
· failure to insert an applicable price may result in your tender being disregarded and your tender will not progress in the competition. We will tell you that your tender has been disregarded and why.
· Zero or negative prices may result in your tender being disregarded and your tender will not progress in the competition. We will tell you that your tender has been disregarded and why.
· your prices should reflect the quality of your offer contained in your tender. 
· the prices submitted will be the maximum payable under this framework. Prices may be lowered at the call-off stage. Refer to Framework Schedule 3 Framework Prices. 
· your prices must be sustainable and include your operating overhead costs and profit.
· you should also consider our management charge of 1% which shall be paid by you to us, as set out in the tender notice and in the framework award form
· you should have read and understood the information on TUPE in Attachment 1 paragraph 8. You are reminded that it is your responsibility to take your own advice and consider whether TUPE is likely to apply and to act accordingly. You are encouraged to carry out your own due diligence exercise on the application of TUPE when completing your pricing matrix.
· Your prices submitted must:
· exclude VAT
· be exclusive of expenses/travel and subsistence expenses.
· be in British pounds sterling
· submitted up to two decimal places
· not exceed £9999.99
· [bookmark: _heading=h.4bewzdj]not be lower than £0.01
19.3. [bookmark: _heading=h.s9dj7loy93mu]Price evaluation process 	
19.3.1. You will receive a price score for each Lot you are bidding for:	
19.3.2. Lot 1: You must submit a price against at least one (1) of the Digital Roles with respective Framework Price(s) to achieve a score of 30. Failure to provide at least one price against a Digital Role will result in a score of 0
19.3.3. Lot 2: You must submit a price against all of the Digital Roles with respective Framework Price(s) to achieve a score of 30. Failure to provide at least one price against all Digital Role will result in a score of 0
19.3.4. Lot 3: You must submit a price against at least one (1) of the Digital Roles with respective Framework Price(s) to achieve a score of 30. Failure to provide at least one price against all Digital Roles will result in a score of 0.
19.3.5. Lot 4: You must submit a Participant Price and/or Studio Price (where applicable) to achieve a score of 30. Failure to provide a price where required will result in a score of 0.
19.4. Abnormally low tenders 	
We may disregard any tender that offers a price that we consider to be abnormally low for performance of the contract. 
Before disregarding your tender, we will tell you and give you a reasonable opportunity to demonstrate that you will be able to perform the contract at the price offered. 
You must check for messages in the Digital Marketplace throughout the competition on a daily basis. You must log on to the Digital Marketplace and access your message inbox for this competition to check for messages. Failure to provide an acceptable response within the allotted time may result in your tender being disregarded. If your tender is disregarded, your tender will not progress in the competition. We will tell you your tender has been disregarded and why. 
If you do not demonstrate to our satisfaction that you will be able to perform the contract for the price offered, your tender may be disregarded.
If your tender is disregarded, it will not progress in this competition. We will tell you your tender has been disregarded and why. 
20. [bookmark: _heading=h.vx389dwu7slk]Stage 4 Final scores 	
20.1. We will calculate your final score by adding your quality score to your price score to calculate your final score
20.2. Lots 1,3 and 4 example:
	Bidder
	Quality score
	Social Value score
	Price score
	Final score
	Outcome

	
	(Maximum score available 60) 
	(Maximum score available 10)
	(Maximum score available 30)
	(Maximum score available 100)
	

	
	(Minimum acceptable score 60)
	(Minimum acceptable score 10)
	(Minimum acceptable score 30)
	(Minimum acceptable score 100)
	

	Bidder A
	60.00
	10.00
	30.00
	100.00
	Pass

	Bidder B
	60.00
	0.00
	30.00
	90.00
	Fail

	Bidder C
	00.00
	10.00
	30.00
	40.00
	Fail



Lot 2 Example:

	[bookmark: _heading=h.393x0lu]Bidder
	Quality score
	[bookmark: _heading=h.1o97atn]Social Value score
	[bookmark: _heading=h.488uthg]Price score
	[bookmark: _heading=h.2ne53p9]Final score
	Outcome

	
	(Maximum score available 60)
	(Maximum score available 10)
	[bookmark: _heading=h.3mj2wkv](Maximum score available 30)
	(Maximum score available 100)
	

	
	(Minimum acceptable score 30) 
* provided the bidder achieves the minimum quality score of 50 per question
	(Minimum acceptable score 10)
	(Minimum acceptable score 30)
	(Minimum acceptable score 70) *provided bidder achieves the minimum quality, social value and price scores
	

	[bookmark: _heading=h.gtnh0h]Bidder A
	60.00
	10.00
	30.00
	100.00
	Pass

	Bidder
[bookmark: _heading=h.ntbpjxtwwb10]B
	30.00
	10.00
	30.00
	70.00
	Pass

	[bookmark: _heading=h.30tazoa]Bidder C
	60.00
	0.00
	30.00
	90.00
	Fail

	[bookmark: _heading=h.1fyl9w3]Bidder D
	40.00
	10.00
	00.00
	50.00
	Fail


We will offer a framework contract to all compliant bidders who meet the minimum acceptable score. 

21. [bookmark: _heading=h.8z7okz2yftkl]Stage 5 Assessment summaries  	
21.1. We will send assessment summaries to all bidders (successful and unsuccessful) who have submitted an assessed tender, and the tender has not been disregarded. 
21.2. Regulation 31 of the Procurement Regulations 2024 sets out the information that must be included in an assessment summary provided to a supplier under section 50(3) of the Act. 
21.3. Unsuccessful bidders will also receive the redacted assessment of the lowest scoring successful tender. This approach will provide unsuccessful bidders with the best indication of the gap between their unsuccessful tenders and what was required to be successful.
22. [bookmark: _heading=h.pmbm9m5rdgnj]Stage 5 Contract award notice 
22.1. You should note that, in accordance with general transparency obligations and procurement law obligations under the Act, we routinely publish details of our procurements and awarded contracts. This includes, but is not limited to, the contract value, the identity of the successful bidders. Compliance with these obligations may involve us taking steps without consultation with you. 
22.2. We will publish a contract award notice on the CDP in accordance with regulation 27 of the Regulations. 
22.3. When publishing a contract award notice we have a duty to publish information about your associated person(s) and connected person(s).
22.4. Unless we are told otherwise in response to the relevant question with the Digital Marketplace you are agreeing that the details of all associated persons, consortia members and their connected persons are publishable and are not exempted from publication.
22.5. The contract award notice will also include information about any unsuccessful bidders who submitted a tender which was assessed for the purposes of determining the most advantageous tender. 
22.6. The publication of the contract award notice will start the mandatory standstill period of eight (8) working days, as set out in section 51 of the Act. During this time, you can ask questions that relate to our decision to award. We cannot provide advice to unsuccessful bidders on the steps they should take, and they should seek independent legal advice, if required.
22.7. If during standstill we do receive a formal challenge to our decision to award and the challenge is for a certain lot, we reserve the right to conclude a framework contract with successful bidders for the lot(s) that have not been challenged.
22.8. Following the standstill period, and if there are no challenges to our decision, successful bidders will be formally awarded a framework contract subject to signatures.
23. [bookmark: _heading=h.kc96vve4mor8]Stage 5 Framework contract award and signature	
23.1. Your submission of a tender will be taken as your agreement to enter into the form of framework contract made available during the competition (which may be updated during the competition).
23.2. If you are successful you will receive email notification via Gov Notify, which will provide you with a link to the Digital Marketplace where you can obtain your framework contract. If you have received an assessment summary informing you have been successful via the Digital Marketplace but have not received an email with a link to the Digital Marketplace, please ensure you check your “junk mail”. 
23.3. You must sign the framework contract electronically via the Digital Marketplace within 8 working days of being asked. If you do not sign, we reserve the right to withdraw our offer of the framework contract.
23.4. The conclusion of the framework contract is subject to the provision of valid certificates, statements, and other means of proof where bidders have, to this point, relied on self-certification. 
23.5. For consortium tenders where a SPV has not been formed, the conclusion of a framework contract is subject to the provision of due valid certificates, statements, and other means of proof from each member of the consortium. 
23.6. This means: 	
For Lots 1, 3 and 4:
Employer’s (Compulsory) Liability Insurance = £5,000,000 

For Lot 2
Cyber Essentials Plus certificate.
Employer’s (Compulsory) Liability Insurance = £5,000,000 
Professional Indemnity Insurance = £5,000,000 
Public and Products Liability Insurance = £5,000,000. 
23.7. You are required to send the documentary evidence of the above to no later than the date provided in the assessment summaries. We reserve the right to withdraw our offer of a framework contract if you do not provide documentary evidence by the date provided.
23.8. If you are awarded a framework contract and subsequently attempt to negotiate the terms of the contract or you otherwise indicate that you are not willing to accept the final form of contract issued, we reserve the right to withdraw our offer of a framework contract.
24. [bookmark: _heading=h.g3ytikvnu1ch]Stage 5 Contract details notice and contract publication 	
24.1. We will publish on the CDP within thirty (30) days of the contract award notice publication date, a contract details notice, and a copy of the framework contract (subject to redactions permitted under the Act).
25. [bookmark: _heading=h.jpeduqxcxjeg]Additional competition rules 	
25.1. This paragraph sets out additional rules of this competition, in some cases these rules repeat what has been set out elsewhere in this ITT, in other cases, they are only being set out in this paragraph. These rules must not be read in isolation and should be read in conjunction with the ITT as a whole. 
25.2. Please note that these competition rules, including those relating to improper behaviour, conflicts of interests, preliminary market engagement and information about others can be revisited throughout the competition and continue to remain relevant in response to any changing circumstances or new information.
25.3. This document together with the ITT provided in connection with this competition contain the competition rules which you must follow. Failure to comply with or follow any of the competition rules may result in exclusion from the competition, at our discretion.
25.4. You are responsible for the acts and omissions of your associated persons and connected persons, consortia members, subcontractors and any third parties (including but not limited to professional advisors, agents, consultants and bid writers). CCS will treat any breach of these competition rules by an associated person, connected person, sub-contractor, consortia members or any third parties as a breach of these competition rules by you.
25.5. Improper behaviour 
25.5.1. We may determine that you have acted improperly within this competition and in consequence you are put at an unfair advantage that cannot otherwise be avoided in relation to this competition. 	
25.5.2. The reference to you acting improperly includes any of the following circumstances and also includes attempts to but is not limited to:
· [bookmark: _heading=h.1q7ozz1]failing to provide information requested by us 
· [bookmark: _heading=h.4a7cimu]providing information that is incomplete, inaccurate or misleading
· [bookmark: _heading=h.2pcmsun]accessing confidential information 
· [bookmark: _heading=h.14hx32g]unduly influencing our decision-making
25.5.3. If we determine that you have acted improperly, and as a consequence are put at an unfair advantage that cannot otherwise be avoided, then we will ask you to make representations and submit relevant evidence via the Digital Marketplace. 
25.5.4. You must check for messages in the Digital Marketplace throughout the competition on a daily basis. You must log on to the Digital Marketplace and access your message inbox for this competition to check for messages. 
25.5.5. Failure to make representations and submit relevant evidence within the allotted time may result in you being excluded. 
25.5.6. We will consider the relevant information before deciding. If our decision remains that as a consequence of the improper behaviour you have had an unfair advantage that cannot be avoided, you will be excluded. 
25.5.7. If we exclude you, your tender will be disregarded and will not progress in the competition. We will tell you your tender has been disregarded and why.
25.5.8. Please note that if we determine that you have acted improperly within this competition, you may face potential exclusion from other competitions under the discretionary exclusion ground set out in Schedule 7 of the Act.
25.6. Preliminary market engagement  
25.6.1. If you have participated in the preliminary market engagement for this competition (as set out in Attachment 1), there may be some circumstances where as a result of participation you have obtained an unfair advantage. 
25.6.2. We will work with you to see if this can be avoided but if you have obtained an unfair advantage, and if this advantage cannot be avoided, then you will be excluded and will not be allowed to progress further in this competition.
25.6.3. If we exclude you, your tender will be disregarded and will not progress in the competition. We will tell you your tender has been disregarded and why.
25.7. Conflicts of interest
25.7.1. You are responsible for ensuring that no actual, potential, or perceived conflicts of interest (within the meaning of the Act) exist between yourselves, connected persons, consortia members, associated persons, subcontractors, and any third parties (including but not limited to professional advisors, agents, consultants and bid writers).  
25.7.2. You must tell us as soon as possible via the Digital Marketplace of any actual, potential, or perceived conflict of interest. A conflict of interest can arise at any point during the procurement process, before or after you have submitted a tender.
25.7.3. In the event of any actual, potential, or perceived conflict of interest, we shall use our discretion to decide on the appropriate course of action. We reserve the right to:
25.7.4. exclude you if you that fail to notify us of an actual, potential, or perceived conflict of interest;
25.7.5. exclude you where an actual conflict of interest exists or the conflict cannot be avoided, or you will not take steps that we consider necessary in order to ensure you are not put at an unfair advantage. 
25.7.6. request further information and require you to take reasonable steps to mitigate a conflict of interest. Failure to do so may result in your tender being disregarded. 
25.8. Information about others	
25.8.1. We may request information throughout the competition about your connected persons, consortia members, associated persons, or subcontractors. 
25.8.2. If you do not provide any of the information, or provide information that is inaccurate, incomplete, or misleading, then you may be excluded. 
25.8.3. We will ask for the information through the Digital Marketplace. You must check for messages in the Digital Marketplace throughout the competition on a daily basis. You must log on to the Digital Marketplace and access your message inbox for this competition to check for messages. 
25.8.4. Failure to provide the information requested within the allotted time may result in you being excluded.
25.8.5. If we exclude you, your tender will be disregarded and will not progress in the competition. We will tell you your tender has been disregarded and why.
25.9. Communication with us 		
25.9.1. The only way we can communicate directly with you, and you can communicate with us throughout the competition is through the Digital Marketplace. Any contact made with us regarding the competition other than through the Digital Marketplace may result in your tender being disregarded. If we are required to issue any broadcast messages to all bidders, this will be done via GOV.UK Notify. 
25.10. Publicity 	
25.10.1. You must not contact the media, make any press announcements (including any social media statements) or make any other public statements regarding the competition or this ITT, or the outcome of this competition unless we have given you written permission. 
25.10.1.1. In this paragraph the word ‘media’ includes, without limitation, any social media platforms, radio, television, other broadcast media, newspapers or other print media, trade and specialist press, the internet (including but not limited to any internet networking sites) and e-mail accessible by the public at large and the representatives of such media.
25.11. Confidentiality  	
25.11.1. It is a condition of this ITT that from the date of publication of this ITT, all information supplied by or on behalf of us to you in connection with this ITT during the competition must be treated in confidence for example any messages sent to you via the Digital Marketplace and any clarification questions and answers, unless already in the public domain.
25.11.2. Subject to the exceptions referred to in paragraph 25.11.3 the information in this ITT is being made available by us on the condition that:
· you shall at all times treat the information as confidential
· you shall not (or allow anyone else to) disclose, copy, reproduce, distribute or pass the information to any other person at any time or allow any of these things to happen
· you shall not try to obtain any information about anyone else's tender or proposed tender before the submission deadline
· you shall not use the information for any purpose other than for the purpose of making (or deciding whether to make) a tender
25.11.3. You may disclose, distribute, or pass information within this ITT to another person (including but not limited to, for example legal advisers or your insurers) if either:
· This is done for the sole purpose of enabling a tender to be made and the person receiving the information undertakes in writing to keep the information confidential on the same terms as set out in this paragraph 25.11.
· you obtain the prior written consent of CCS in relation to such disclosure, distribution or passing of information.
· Freedom of Information Act 2000 (the FOIA) and Environmental Information Regulations 2004 (the EIR)
25.11.4. We are committed to meeting our responsibilities under the FOIA Accordingly, all information submitted to us may need to be disclosed in response to a request under the FOIA.
25.11.5. If you consider any information which you supply to CCS to be commercially sensitive or of a confidential nature, you should complete the PSQ question to provide details which we will use to populate Joint Schedule 4 (Commercially Sensitive Information). 
25.11.6. If you receive a request for information relating to this procurement under the FOIA or the EIR during the competition, you need to tell us immediately and you should not respond to the request without consulting us.
25.12. Collusive behaviour 	
25.12.1. You must make sure that you and if applicable any consortia members, directors, employees, subcontractors and any third parties (including but not limited to professional advisors, agents, consultants and bid writers) do not:
· [bookmark: _heading=h.37wcjv5]fix or adjust any part of your tender by agreement or arrangement with any other person, except where, getting quotes necessary for your tender or to get any necessary security
· [bookmark: _heading=h.1n1mu2y]communicate with any person other than us regarding the value, price or rates set out in your tender or information which would enable the precise or approximate value, price, or rates to be calculated by any other person
· [bookmark: _heading=h.471acqr]enter into any agreement or arrangement with any other person, so that person refrains from submitting a tender
· [bookmark: _heading=h.2m6kmyk]share, permit or disclose to another person, access to any information relating to your tender (or another tender to which it is party) with any other person 
· [bookmark: _heading=h.11bux6d]pay or give or offer or agree to pay or give any sum or sums of money, inducement or valuable consideration directly or indirectly to any other person for doing or having done or causing or having caused to be done in relation to the tender any other response or proposed response, any act or omission, except where such acts are undertaken with persons who are also participants in the your tender such as subcontractors, advisers or companies within its group, in order to obtain quotations necessary for the preparation of the tender or obtain any necessary security
25.12.2. We may require you to put in place any procedures or undertake any such action(s) that we in our sole discretion considers necessary to prevent or stop any collusive behaviour.
25.12.3. If you breach these competition rules, we may (without prejudice to any other criminal or civil remedies available to it) exclude you from the competition.
25.13. Changes of circumstances 	
25.13.1. Subject to paragraph 4.8 (Change of arrangements) we may:
· disregard a tender if there is a subsequent change of identity, control, financial standing or other factor relating to you, which materially affects our evaluation of the tender
· revisit information contained in a tender at any time to take account of subsequent changes to your circumstances
· at any point during the competition, we may require you to tell us there has been no material change to information submitted in your tender and in the absence of such confirmation we may disregard your tender
25.14. Intellectual Property Rights 	
25.14.1. Subject to the exceptions referred to in paragraph 25.11.3 this ITT remains our property. You must use this ITT only for this competition. 
25.14.2. Nothing in this ITT nor any other information supplied in connection with this competition, may, except with the prior written consent of CCS, be published, reproduced, copied, stored in any medium, distributed or disclosed to any person, nor used for any purpose other than consideration by you when submitting a tender. 
26. [bookmark: _heading=h.wiww0w3ed0f]Our rights 		
26.1. Further to those granted to CCS elsewhere in this ITT, we reserve the right to disregard tenders:
· where you have made any material misrepresentation in your tender
· where your tender contains false or misleading information 
· where your tender is late, incomplete or does not comply with the instructions set out in this ITT 
· where, upon being given an opportunity to replace a consortia member, subcontractor, or associated person before being excluded, you make changes to your tender that extends beyond the scope of reflecting a new consortia member, subcontractor, or associated person  
· where you fail to insert an applicable price, include zero or negative prices in your tender or offer a price that we consider to be abnormally low for performance of the contract. 
· where you fail to tell us of any change in the contracting arrangements between tender submission and contract award and such change in the contracting arrangements would result in a breach of procurement law 
· for any reason set out in the Act and Regulations 
· for any other reason including exclusion grounds set out elsewhere in this ITT 
26.2. We reserve the right to, where required, disclose on a confidential basis any information it receives from bidders during the competition to any third party engaged by us for the specific purpose of assessing or assisting us in assessing the tender. In providing such information you consent to such disclosure.	
26.3. We reserve the right to: 
· waive or change the requirements of this ITT before the deadline for submitting tenders 
· make changes to anything set out in the tender notice or associated tender documents, including any conditions of participation or award criteria, before the deadline for submitting tenders 
· issue further supplementary instructions and updates and amendments to the instructions and information contained in this ITT
· contact any named contact given as a reference or otherwise referred to as part of a tender 
· verify information, seek clarification, require evidence, or further information in respect of your tender within an appropriate time limit  
· withdraw this ITT at any time, or re-invite tenders on the same or alternative basis
· discontinue the procurement and choose not to award any framework contract(s) 
· choose to award different lots at separate times; 
· decide not to award a contract for one or more separate lots for any reason
· [bookmark: _heading=h.3yqobt7]to extend any tender deadlines or other time limits set out in this ITT as necessary 
26.4. Debarment list 	
In the event that we receive notification from the PRU that a bidder has been put on the debarment list on the basis of a mandatory or discretionary exclusion ground prior to award of contract, and the bidder was to be awarded a contract, we reserve the right to award the contract to the next successful bidder. This decision will be subject to the particular circumstances of the procurement.
27. [bookmark: _heading=h.sdhqrklb3bi9]Information sharing across government  	
27.1. All Central Government Departments and their Executive Agencies and Non-Departmental Public Bodies are subject to control and reporting within Government. In particular, they report to the Cabinet Office and HM Treasury for all expenditure. Further, the Cabinet Office has a cross-Government role delivering overall Government policy on public procurement - including ensuring value for money and related aspects of good procurement practice. 
27.2. For these purposes, we may disclose within Government any of your documentation/information (including any information that you consider to be confidential and/or commercially sensitive such as specific tender information) submitted by you to us during this competition. The information will not be disclosed outside Government with the exception of paragraph 26.2 which reserves the right to allow for disclosure to third parties. By taking part in this competition, you consent to these terms as part of the competition process.
28. [bookmark: _heading=h.s3lrs6gddgmr]Tender costs	
28.1. We will not pay your bid costs for any reason, for example if we terminate or amend the competition.
28.2. By participating in this competition and submitting your tender you are in the knowledge and understanding that this is the case.
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