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[Insert buyer name] 
[Insert buyer address] 



 [Insert supplier name]
[Insert supplier address]


[Insert Date]
[Insert procurement reference]


Dear Sir/Madam,
Award of contract for the supply of [Insert procurement title/description]
Further to your recent submission of a tender for the above further competition carried out under the Crown Commercial Service Furniture & Associated Services agreement, I am writing to advise that the Further Competition is now complete.
Unfortunately your company was unsuccessful; the winning supplier on this occasion was XXXX with a total score of XX. Your score was XX and your Tender was ranked XX.

For your information, please find attached a debrief report which sets out the scores achieved by your company during the evaluation. 
We are holding a 10 day standstill period for this Further Competition, starting on xx/xx/xx until xx/xx/xx. During this pre-contract period any further clarification questions on the scoring or debrief which lead to our decision can be addressed.

I hope this does not deter you from applying for opportunities with us in the future.
Yours sincerely
[Insert your name/details] 
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	Your Company
	Successful Company

	Question 1
	[Insert Company Score]
	[Insert Successful Bidder Score]
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	[Insert Successful Bidder Score]
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